
MEMORANDUM OF UNDERSTANDING FOR DISTANCE LEARNING FOR THE 
2020-2021 SCHOOL YEAR

BETWEEN MENLO PARK CITY SCHOOL DISTRICT (MPCSD) AND  
MENLO PARK EDUCATION ASSOCIATION (MPEA) REGARDING MPEA MEMBER 

RIGHTS AND DUTIES IN THE EVENT OF SCHOOL CLOSURE DUE TO  
PUBLIC HEALTH EMERGENCY  

This Memorandum of Understanding (MOU) between the Menlo Park City School 
District Board of Education and the Menlo Park Education Association for 2017-2020 
and 2020-2023 (Collective Bargaining Agreements: CBAs).  

This MOU sets forth the protocol and terms that MPCSD and MPEA have agreed upon 
to govern working conditions for MPEA members in the event of a Student Dismissal 
(defined below) due to a public health emergency, including a pandemic, prolonged 
poor air quality, and the like.  

Defining "Student Dismissal" "Student Dismissal"--commonly referred to as "school 
closure"--describes a situation where any individual school(s) or the entire District is 
directed to or decides to dismiss all students for a specified period of time as a 
protective measure during a Public Health Emergency. Under the California 
Government Code, all public educators--like all public employees--are considered 
"Disaster Service Workers" in a time of need, and have taken an oath or affirmation 
declaring that. As such, during a public health emergency, they may be required to 
report to work as usual, or to do something completely different than their everyday job 
to assist with the emergency. Thus, a school closure where all students are dismissed 
does not necessarily relieve MPEA members from their job responsibilities, and MPEA 
members may in fact be required to perform other emergency-related duties,  

Defining "Distance Learning" If MPCSD calls for a Student Dismissal, MPEA 
members are certain to be impacted in their professional and personal lives. In an effort 
to alleviate those impacts, MPCSD wishes to allow teachers--as long as their services 
are not otherwise required as Disaster Service Workers--and students to engage in a 
unique education delivery model (Distance Learning) that will provide teachers an 
alternative method of delivering instructions that doesn't require them to physically 
report to work and ensure that students are able to continue learning with minimal 
interruption. MPCSD has a unique infrastructure that already leverages technology use 
in the learning environment for staff and students alike, so it is already well-positioned to 
deliver most of its instructional requirements via digital platforms.  



In the event of a student dismissal, MPCSD administration will work together with MPEA              
to initiate Distance Learning and support MPEA’s implementation of the program to            
deliver curricula and continue student instruction with minimal disruption.  

Terms of Agreement:  

In the event of a Student Dismissal, MPCSD and MPEA agree to the following.  

 
1. MPCSD will provide the technological infrastructure to implement, and the 

requisite support to MPEA members to deliver, Distance Learning for all 
students. In the event that a unit member is unable to safely work in a district 
building - either due to a doctor’s note or local health ordinance -  and does not 
have the requisite internet bandwidth in their home work space, they will contact 
the District to seek accommodation. 

 
2. Unit members will have the option to work from home, when their physical 

presence as Disaster Service Workers  is not required, to fulfill all regular 1

instructional requirements via Distance Learning. The District will ensure that 
procedures in all school buildings will follow the California Department of Public 
Health safety guidelines in order for members to have the option to work safely 
from their assigned site.  

 
3. Unit members will be paid their regular salary without interruption, provided they 

are delivering instruction via Distance Learning.  
 

4. Unit members will provide Distance Learning unless they are not able to do so 
due to illness or any other reason that would normally excuse them from work, in 
which case they may take any applicable type of leave to which they are entitled 
under Article 12 of the Collective Bargaining Agreement (CBA), or any other state 
or federal leaves provided for by law. 

 
 

1 Please remember that upon entering employment all public employees take and subscribe to an oath or 
affirmation set forth in the California Constitution declaring them to be Disaster Service Workers (DSWs) 
in time of need. California Government Code Sections 3100-3109 state in part: "It is hereby declared that 
the protection of the health and safety and preservation of the lives and property of the people of the state 
from the effects of natural, manmade, or war-caused emergencies which result in conditions of disaster or 
extreme peril to life, property, and resources is of paramount state importance. In protection of its citizens 
and resources, all public employees are hereby declared to be disaster service workers. 



5. The District will provide district-wide parent-facing Distance Learning 
communications, resources, and expectations. 

 
6. Site administrators will guide and support their unit members in reasonable 

instructional delivery and other site duties. If unit members cannot reconcile a 
situation with parents, they should refer the parents to the school site 
administration. 

 
7. Unit members will provide daily live interaction to students for the purposes of 

instruction, progress monitoring, and maintaining school connectedness using 
digital tools. Distance Learning will meet all federal, state, and local guidelines. 
Should the District decide to specify a number of synchronous minutes that unit 
members will deliver, it will come to an agreement with MPEA. 

 
8. Unit members will plan and post daily instruction in a way that is reasonable and 

accessible to students and parents. Unit members will engage in regular two-way 
communication with students and parents during regular school hours, as defined 
by the school site’s “bell” schedule. 

 
9. Unit members will be accessible to supervisors via email and phone, not 

including contracted duty-free time, during the hours of their contracted work day. 
 

10. In each instance when Distance Learning commences, unit members will send to 
all students and parents on their rosters a Distance Learning Student/Parent 
Letter using a template provided by the District. Information to be shared with 
parents and students includes, but is not limited to, the following:  
a. Which digital learning management system (LMS) the teacher intends to use 

and directions on how to access that LMS.  
b. A list of any online tools that the teacher intends to use in his/her virtual 

assignments, with accompanying instructions for access and use. 
c. The teacher's communication channels for students and parents to ask 

questions.  
d. The process for submitting completed assignments.  
 

11. Unit members will post a daily schedule with clear directions no later than 9:00 
a.m. each day. Unit members will provide a weekly schedule of live interaction 
sessions by the end of the final work day of the week prior. 

 
 



12. Whether due to illness or other professional obligations, it will be necessary at 
times for unit members to be absent from Distance Learning. The absent unit 
member, if possible, will post asynchronous plans for all days of their absence. 
Upon return from his/her absence, the unit member will respond within a 
reasonable amount of time to all student and parent communication.  

 
13. The District will make every effort to conduct all IEP meetings and other meetings 

remotely. If a unit member’s physical presence is legally required at an IEP 
meeting or other meeting that cannot be performed remotely, they will be 
expected to attend that meeting, provided that CDPH-required health and safety 
precautions are observed.  

 
14. Any unit member whose job responsibilities require their physical presence to 

perform specific job functions (e.g., providing specific special education services) 
will be expected to report to work, to the extent required by state and federal law, 
and provided that CDPH-required health and safety precautions are observed.  

 
15. The District will provide CDPH-required health and safety precautions when a 

unit member is expected to report to a school site or district office.  
 

16. Unit members shall not be required to investigate, or attempt to contact families 
regarding, issues of chronic absenteeism and/or truancy. 

 
17. Unit members shall not be required, at parents’ request, to provide a student with 

1:1 instruction, nor to accommodate other special requests, beyond what a 
student could reasonably be expected to receive in a traditional in-person setting. 

 

 

 

 



This Memorandum of Understanding applies to those unit members who are 
implementing Distance Learning during the 2020-21 school year, and will sunset at the 
end of the 2020-21 school year. 

FOR MPEA: FOR MPCSD: 
  

___________________________________ _________________________ 
Grant Conour Jane Yuster 
 
___________________________________ __________________________ 
Rachel Knight David Ackerman 
 
___________________________________ _________________________ 
Laeticia Whiteley Willy Haug 
 
___________________________________ __________________________ 
Jacqueline Cebrian Kristen Gracia 
 
___________________________________  
Julia Williams  

Note:  These documents are signed and on file with the union and the district. For 
security purposes they are unsigned in a public facing document. 


